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1. llosicHUTEABLHAA 3AIIUCKA

Kypc «lokymenmayuonnoe obecneuenue ynpagieHueckou 0essmenbHOCHU
3aHMMAeT Ba)XHOE MECTO IMPH MOJATOTOBKE OakanmaBpoB 1Mo HampaBieHuro 38.03.02
«Menedocmenmy. YpaBlieHUE NpEeANpUITUEM (OpraHu3aluei), OKa3bIBAIOIINM
yCIIyTH, HEM30€KHO TpeOyeT CO37aHusI MHOTHX BHJIOB JOKYMEHTOB, 0€3 KOTOPBIX
HEBO3MOXKHBI DEIIEHHE OCHOBHBIX IPOU3BOACTBEHHBIX 3ajay, IJIAHUPOBAHUE
NesATEIbHOCTH, (UHAHCUpPOBaHUE, OyXTranTepCcKUd ydyeT ¢ OTYETHOCTb,
OTEepaTUBHOE YIpPaBJIEHUE, KaJpoBoe oOOecrneueHrue JeATeIbHOCTH U T.IL
JIOKyMEHTBI SIBJISIFOTCSI OCHOBHBIM JIOKA3aTE€ILCTBOM COBEPIIEHUSI TOTO MM MHOTO
dakTa POU3BOICTBEHHO-X035CTBEHHOM JesITENbHOCTU NPEANPUSITHSL.
Opranuzanusi TOKyMEHTAallMOHHOTO OOecleueHus ynpaBlieHus B cdepe cepBuca
UMEET HEKOTOpble OCOOEHHOCTH, CBSI3aHHBIE C KOHKPETHBIMHU MpOIeaypaMu
peanu3aiuu TpeOOBaHUN U HOPM, ONPEICIICHHBIX 3aKOHOIATEIHCTBOM.

Llenpto OCBOGHMS AUCHUIUIMHBL  «/JoKyMeHmayuonHoe obecneuenue
YIPAaBNen4eckou O0esamenbHoCmuy SBISETCS W3Y4YeHHE CHCTEM JOKyMEHTAllUH,
OpraHu3alii JOKYMEHTUPOBAHUS U JICJIONPOU3BOJICTBA, COCTABIISIONIUX OCHOBY
WH(OPMAITMOHHBIX MPOIIECCOB B CEPBUCE, COBOKYIMHOCTh KOTOPHIX OOECredynBaeT
OpraHU3aLMIO IPOLECC CEPBUCA.

3aaun AUCHUIUIAHBIL:

* O3HAaKOMJICHHME CTYJEHTOB C 3aKOHOJATEJIbHOW K HOPMATHBHOW 0a30ii,
METOJAMYECKUMU pa3pabOTKaMi U OCHOBHOM HAYYHOU JIUTEpaTypoOil Mo Kypcy;

* W3y4YCHHE TMPAKTUKU OpraHu3aluyd JOKYMEHTAIIMOHHOIo oOecreyeHus
YIOPABJICHUS HA MPEIIPUATUAX, OPTraHU3ALUAX U YUPEKIECHUAX CEpBUCA.

2. [lepeyeHb IUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHMs MO TMCUHUILINHE,
COOTHECEHHBIX C IIJIAHMPYEMBbIMH Pe3yJIbTaTaMM 0CBOCHHS 00pa3oBaTeIbLHOM
NporpamMmslI

Hucrunmaa — «/[okymenmayuonnoe  obecneuenue  YNpasieHuecKoll
desimenbHOCMU»  y4acTBYeT B  (OPMHUPOBAHHMH CICAYIOMICH KOMIETEHIIUU
(cienyrommux KOMIETEHIIUN ):

IIK-20. Bnanenue 3HAHUS: OCHOBBI JIOKYMEHTAJIbHOTO OOCCIICUeHHUsT OpTraHU3aIN
HaBBIKaMH TIOJITOTOBKH | TIporiecca co3/1aHusl HOBBIX MPEANPUHUMATEILCKUX CTPYKTYP;
OpraHU3aIMOHHBIX U | COCTaB OpraHU3alMOHHO-TIPABOBOM, pacnopsiIUTENLHOM,
pacropsIIUTEITbHBIX WH()OPMAITMOHHO-CIIPABOYHOM, TIJIAHOBO-OTYETHOM JTOKYMEHTAIIMH, a
JIOKYMEHTOB, Tak)Ke MpaBui e€ COCTaBICHUS M OGOPMIICHHS TIPU CO3/JaHUU HOBBIX
HEOOXOIUMBIX IS MPEANPUHUMATEIIBCKUX CTPYKTYD;
CO3JIaHNs HOBBIX MpaBuJia JOKYMEHTOO00POTa B OpraHU3aINH
MPEANPUHUMATEIBCKUX | YMEHHsI:  ONpEAeNiaTh  COCTaB, CTPYKTYpy H  COJEpXKaHue
CTPYKTYp JMOKYMEHTAIuu, oOecreunBaroield MpoIecc CO3/aHus  HOBBIX
MPEANPUHUMATEIIBCKUX CTPYKTYD;
OTIPEACISATh BHUIbI YIPABICHYECKUX JOKYMEHTOB, HEOOXOIUMBIX IS
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CO3JIaHUSI HOBBIX MPEANPUHUMATENBCKUX CTPYKTYP;
COCTaBIATH M O(hOPMIISITE OPTaHU3AIMOHHYIO U PACTIOPSAUTEIHHYIO
JOKYMEHTAIUI0, HEOOXOAMMYIO JJIsSI CO3JJaHMSI HOBBIX
NpEeANPUHUMATENIbCKUX CTPYKTYP

HABBIKH: pa3zpaboTku OpraHU3alMOHHO-TIPaBOBOM,
pacropsiAuTeIbHOM, WH()OPMaAITMOHHO-CITPABOYHOM, MJIAHOBO-
OTYETHOM  JOKYMEHTAalUU B mporLecce CO3/IaHUs HOBBIX
MPEANPUHUMATEIBCKUX CTPYKTYP;

3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTeibHOI NPOrpaMMbl

Huctumnaa OTJ.01 «/JokyMmeHTarmonHOe oOecrieueHre yrnpaBieHIECKON
JEeATEIbHOCTHY SBIIAETCS (PaKyJIbTaTUBOM.

HIudp [IpenmecTByromue TUCUUILUIAHBI [Mocnenyromue TUCHUILTMHBI Y4€0HOTO
KOMIIETCHIINH y4eOHOr o0 MJIaHa, B KOTOPBIX IUTaHA, B KOTOPBIX OCBANBAETCS
OCBaMBACTCsI KOMIIETECHIUS KOMIIETEHIIUS
I1K-20 ['ocynapcTBeHHOE PEryanpoBaHUe [IpakTuka o noJry4eHuto
JESATEIILHOCTH NPeANnpusiTUs/ npodeCCHOHATBHBIX YMEHUH U OTBITa
['ocynapcTBeHHOE peryiaupoBaHue po¢eCCHOHATIBHOM 1eATEbHOCTH
SKOHOMUKH [IpenauniomMHas npakTuka

4. O0beM IUCHUILTHHBI (MOIYJISI) B 32a4€THBIX ¢AUHULAX € YKA3aHHEM
KOJIMYECTBA AKAJAeMHYeCKUX WJIN ACTPOHOMHYECKHX YaCOB, BbIICJEHHBIX HA
KOHTAKTHYI0 padoTy 00y4aliumuxcs ¢ npenojapareseM (10 BUIAaAM y4eOHBIX

3aHATHI) 1 HA CAMOCTOSITEJILHYIO Pa00Ty 00y4aAOIINXCS

Oo6mas TPYIOEMKOCTb OCBOCHHUS yaeOHOU JTUCHUILIAHBI
«/lokymenmayuonHoe obecneyerue YNpasieHuecKol 0esmeibHOCmu») COCTaBISET
3 3aueTHBIX equHUL Wik 108 akageMUUeCcKUX 4acoB.

Kypc No 4
OO6mast Tpy10€MKOCTh (BCETO aK. 4acoB / 3.€1) 3/108
Jlekuun 4
KonrtakTHas padota
[TpakTryeckue 3aHATUSA 4
CamocrosiTenpHas paboTa 99,72
Bun
IIPOMEXKYTOUHOM 3auer 0,25
aTTeCTaluu




5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAaHHOE 110 TeMaM
(pa3aesiam) ¢ yKkazaHueM OTBEAEHHOI0 HA HUX KOJHMYeCTBA aKaAeMUYeCKUX
WIN ACTPOHOMUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

HaunmenoBanue pasnena
JTUCITUTITUHEI (TeMa)

TpynoemMkocTs

BCETO

JIEKIINHN
n1ab0p.3aHIATHS

IMMPpaKTHUY. 3aHATUA

caMocT. pabora

Conepxanue

4 xypc

OCHOBBI
HOT'O
OpraHHu3aIu
cepBHca

JOKYMEHTAJb-
o0ecrieueHus
mporecca

25,5

23

ITonsTue 0 JIOKYMEHTE.
CBoiicTBa, MpU3HAKH, (DYHKIIHMH
JOKyMeHTa. MeTo/bl U CIIOCOOBI
JIOKYMEHTHU-POBaHUSI.
HopmaruBHo-MeTOqnueckas
0a3a TOKYMEHTaIIMOHHOTO 00ec-
neYeHust YIPABICHUS
NEeSTENIbHOCThI0  OpraHu3aluu
cepbl cepBuca. Bunsr
YIPaBIECHYECKUX JIOKYMEHTOB,
HEOO-XOANMBIX JJII ONMUCAHUS
pa3IMYHbIX yIpaBIeHYECKUX
JICWCTBUM.

CucreMbl TOKyMEHTAlIUH,
oOpa3yroluecs B MpoIiec-
Ce yMpaBleHUS [esATeNb-
HOCTBIO OpraHu3aluu
cdepsl cepBuca..

24,5

23

Cocras, CTPYKTypa u
coJiep)kaHue JIOKyMEHTalluH,
o0ecreynBaroIeil OpraHu3anuio
npouecca  cepBuca. CocraB
OpraHU3alMOHHO-IIPAaBOBOM,
pacropsIuTeNIbHOM,
UH(POPMALOHHO-CIIPABOYHOM,
MJIAaHOBO-OTYETHOU
JOKYMEHTAllUW, TpaBwia €€
COCTaBJICHUS U OPOPMIICHUS;

JIoKkyMeHTaIloHHOE 00ec-
HICYCHUE YIPABICHHUS TIep-
COHAJIOM.

24,5

0,5 1

23

Ob6mas XapaKTepUCTHKA
KaJpOBOTO cocraBa
TPEIIPUSATHSL. Opranu3anus
JOKYMEHTAIHOHHOTO

obecrnieueHus NeSTeIbHOCTH
KaJpOBOH CITYKOBI MPEATIPHUSITHS
cdepsl cepBuca. Opra-Hu3aus
paboTBl ¢ KaapoOBOW  JIOKY-
MEHTAIIHCH. OcobenHoctu
UCTIONb-30BaHusl cetu MHTEepHeT
JUIS PEICHUsl 3a1a4d KaJIpOBOTO
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JIeITOTIPOU3BO/ICTBA.
OdopmieHne NeIOBBIX IHCEM,
JNOKIAJHBIX W CIY)XeOHBIX
3allMCOK, OTBETOB Ha >KaJ0OBI
noTpeouTenen.

Opraau3zanus paboThl c
JOKyMeHTaMu. Pecypcel, cpeacTaa

Opranuszanus ¥ TpaBwia JOKyMEHTOOOOpoTa B
IOKyMEHTO06OpOTA. cepeuce. Mx BHIOOp B 3aBUCHMOCTH
Pecypesl,  CpeicTBa W OT O0COOEHHOCTEH JIEATENBHOCTH
IpaBUiIa JOKYMEHTO000pOTa TpCTPUATHL.
4 | B cepsuce. HUx BeIOOp B 245 | 05 2 2 Cucremarnsanust
" | 3aBUCUMOCTH oT i ’ AOKYMCHTallMK B IIpOHECCE
ocobeHHoCTei CEpPBUCHON JeSATEIbHOCTH.
JIeATELHOCTH MPETIPHATHSL. ®opmupoBanre U 0(OpPMIIEHHE
nen.  OKCIepTu3a  LEHHOCTH
JIOKYMEHTOB,
MIOATOTOBKA  JOKYMEHTOB K
XPaHEHUIO.
3auer 9 0,25 1-1 875
Uroro 3a 8 cemectp 108 4 1425 |- 99,75

6. IlepeyeHb y4eOHO-METOAUYECKOTO O0ecIedeHHs IJIsl CAMOCTOSITe IbHOM
padoThHI 00y4aAKIMXCH M0 JMCUMUILINHE (MOLYJIIO)

CamocrosiTesibHasi pad0Ta CTYIeHTOB Ha 04HOi ¢opMe 00ydeHHsI

No Bunsl camocTosiTenbHOM TpynoemMkocTs, | @opma KOHTPOIST™®
paboThI aK.4achl
1. |IIpopaboTka TEOPETUIECKOTO
Marepuaa 1mo KOHCIIeKTam
. . YCTHOE
JEKLHI, PEKOMEHJOBaHHOM 30
cobeceoBaHme
JTUTEPATYPE, TOMOJHATEITHLHBIM
HMCTOYHHUKAM WHGOpMAITIN
2. [ToaroToBKa K MpakTUYECKUM npe/icTaBlICHUE
3aHATHUSM: TTOUCK 30 uH(popMaIuu B
HE0OX0 MO HH(pOpMAITIH, o0paboTaHHOM
o0OpaboTka nHbOpMaITHH BHJIC
3. IToaroroBka K TeKyieM
Y Y 31 TECTUPOBAHUE
KOHTPOJIIO (TECTUPOBAHUE)
4. IloaroroBska K MpoOMeEKyTOUHOM
P Y 8,75 TECTUPOBAHUE
aTTeCcTallu

JIJisi caMOCTOSITENTIbHOM PpabOThI MO TUCHUIIINHE (MOAYJI0) O0ydaromuecs
UCIIOJIB3YIOT CJICYIONIee yueOHO-METOUIECKOE O0ecIieUeHuE:



1) beikoBa T. A. JloKyMEHTalMOHHOE OOECHEYECHHE YIPaBICHUS
(menonpoun3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u Jo1. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JlokymeHTallMOHHOE OOecreueHre yIpaBlieHUs] MEPCOHAIOM: YueOHoe
nocoobue/bynar P. E. - M.:. HUIl HWH®PA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalnoHHOE 00eCIeYeHrE YIPaBICHHS B COLUAIBHO-KYJIBTYPHOM
cepBuce U Typmsme: YueOHoe mocobme / 'ymuna U. A., 3aitnea H. A. - M.:
Annpa-M, HUII NH®PA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

4) ®oHA OIEHOYHBIX M METOAMYECKUX MATEPUAJIOB MO JAUCITUILUIHHE
«/lokymenmayuonnoe obecneyeHue ynpasieHuecKol 0esameibHOCm.

7.®0oH1 OLIEHOYHBIX U METOAMYECKHX MATEPHUAJIOB /IJIsl IPOBeAeHUsI
NMPOMEKYTOUHOM aTTecTAUNH 00yUYAKIIMXCS M0 JUCHUILIHHE

7.1. IlepevyeHb KOMIETEHUHMH ¢ YKa3aHUEM 3TANOB UX (JOPMHUPOBAHNS B
npouecce 0CBOCHUA 00pa30BaTeIbHOM MPOrPaAMMBbI

[Iporiecc wu3ydeHus JIUCHMIUIMHBI —«/[OKyMeHmayuoHHoe obecneuenue
VNPABIEeHYeCKOU OesmelbHOCmuyy HamnpaBlieH Ha (OPMHUPOBAHUE CIEAYIOIINX
KOMIIETCHIIUH

1IK-20. Braoenue Hagvikamu no020mo6Ku OpeaHu3ayuOHHbIX U
PACnopaouUmenbHblX 0OKYMEHMO8, He0OX0OUMbIX 01 CO30AHUS HOBbIX

NPeonpPUHUMAMENbCKUX CMpYKmyp

Jtanbl (OPMUPOBAHUS KOMIIETEHIIUN

1 sran 2 3Tan 3 oran
Tl'ocynapcrBeHHoe JoxkymeHTAaLIMOHHOE [IpennumiomHas mpakTuka
pEryJIupoBaHUe eI TeNbHOCTH obecmeyeHue (5 xype)
peanpusaTs/ yIIpaBJIeHYeCKOH
['ocynapcTBeHHOE AeATeJIbHOCTH
peryinMpoBaHue 3KOHOMUKH (3 (4 xypo)
Kypc)
IIpakTHka 110 MOJIy4EHUIO
PO eCCUOHANBHBIX YMEHUH 1
OTbITa MPOPECCHOHATHHON
nesTebHOCTH (4 Kypce)




7.2. Onucanue nokasaresieil 1 KpuTepueB OLCHUBAHUS KOMIIETEHIMI HA Pa3JIMYHbIX 3Tanax ux ¢GopMupoBaHus,
ONUCAHHUE IIKAJ OLlCHUBAHUS

. Kputepuu oneHUBaHUsA Pe3yJIbTATOB 00y4eHH
=| g
S5 E . " " y
s al & Ilnanupyembie He3auer ¢ oneHKoOM 3auer ¢ oLIEHKOM 3auer ¢ oueHKoOM 3auer ¢ oueHKOM
E E 2 | pe3yJbTaThl 00y4YeHHsI | «HEYIOBJIETBOPHUTEIbH | «YAOBJIETBOPHTEIbLHO» «X0pOoLIo» «oTIH4HO» (85-100
= § o» (0-54 6as1s10B) (55-69 6as1510B) (70-84 6anana) 0aJ1J10B)
| =
2 oran
3HaHus: He 3HAET OCHOBBHI | JleMOHCTpUpYeT 4YacTH4- | 3HAeT  JOCTaTO4HO B | JIEMOHCTpUpYET BBICOKHI
OcHoB JTIOKYMEHTAJILHOTO Hble 3HaHHWS 0e3 TpyObIX | 6a30BOM 00BEME OCHOBBI | yPOBEHb 3HAHWA OCHOB
= JOKYMEHTaJIbHOI'O o0ecrieueHus OomMOOK B OOJIACTH OCHOB | JOKYMEHTAJIbHOTO JOKYMEHTAJIbHOIO
= obecrieueHus OpraHu3aIMy  TpoIecca | JOKYMEHTAIBHOTO obecrieueHus obecrieueHus
E OpraHM3aly Ipolecca | CO3IaHus HOBBIX | o0ecrieueHus OpraHM3alMy  [poliecca | OpraHu3aluu  Ipolecca
o CO3/1aHUA HOBBIX | IPEANPUHAMATENBCKUX | OPTaHU3allMA  IIpoLecca | CO3MaHUs HOBBIX | CO3/IaHUs HOBBIX
Z OPEIIPUHUMATEIBCKUX | CTPYKTYP; CO3/1aHHUs HOBBIX | IIPEAIPUHUMATEIBCKUX IIPEeAIPUHUMATEIBCKUX
2 CTPYKTYP; COCTaB OPraHU3allMOHHO- | IPEANPUHUMATEIbCKUX CTPYKTYP; CTPYKTYP;
§>s CocraBa IIPaBOBOM, CTPYKTYP; COCTaB OpPraHU3alMOHHO- | COCTaBa OPraHU3alMOHHO-
= = o | OPTaHH3AIHOHHO- pacnopsaIuTENbHOM, COCTaBa OpraHU3allMOHHO- | PABOBOM, MPaBOBOIA,
; cE) Q| IpaBOBOMH, UH(POPMALOHHO- IIPaBOBOIA, pacopsIIUTEILHOM, pacnopsIUTEIbHOMN,
= 2 E‘ PacoOpsAUTEILHOMU, CIPAaBOYHOM, IIIAHOBO- | PaCHOPSAUTEIIBHOM, UH(POPMaLMOHHO- MH(POPMALMOHHO-
5 2 UH(POPMALOHHO- OTYETHOU UH(POPMALOHHO- CIIPaBOYHOMH, IIJIAHOBO- | CIIPABOYHO, I1JIAHOBO-
5 ™ CIPAaBOYHOM, IIJIAHOBO- | JOKYMEHTALMM, & TAKXKE | CIIPAaBOYHOM, IUTAHOBO- | OTYETHOM [JOKYMEHTAlUH, | OTYETHOM TOKyMEHTAalUH,
§ OTYETHOU IpaBUj €€ COCTABJICHMS | OTYETHOM JOKYMEHTALMM, | @ TakkKe IpaBul €€ |a Takke IpaBuil €€
2 JOKYMEHTAlluM, a Takke | U O(OpMIIEHUS IIpU | a Takke NpaBul €€ | COCTaBICHUS U | COCTaBIICHUS U
2 IpaBW €€ COCTaBJICHMS | CO3aHUU HOBBIX | COCTaBJICHMS u | opopmieHus npu | opopmieHHs npu
§ U oopMiIeHMS  TpH | IPeANPUHUMATENBCKUX | ohopMiIeHUs IIPY | CO3/IaHUU HOBBIX | CO3/IaHUN HOBBIX
= CO3aHUHU HOBBIX | CTPYKTYP; CO3/1aHUHU HOBBIX | IIPEAIPUHUMATEIbCKUX IIPEeAIPUHUMATEIbCKUX
o IPEIIIPUHUMATEIbCKAX | TIPaBHIIA IPEIITPUHUMATEIbCKAX CTPYKTYP; CTPYKTYP;
CTPYKTYP; JOKYMEHTO000pOTa B CTPYKTYP; paBuiIa IIpaBUII
[TpaBun Opra”u3aluu IIPABHII JIOKYMEHT0000pOTa B JOKYMEHTO0000pOTa B




JIOKyMEHT0000poTa B JIOKYMEHT0000poTa B OpraHu3aIuu OpraHu3aiuu
OpTraHu3aIuu OpraHu3aIuu
Ymenus: He ymeer wim nemonct- | JlemoHCTpHUpyeT YMeeT npuMeHsTh 3HaHus | JIeMOHCTpUPYET BBICOKUIA
Onpenensth COCTaB, | pUPYET YACTHYHBIC YME- | YaCTUYHBIE YMEHUs Oe3 Ha TMpaKTHKe B 0a30BOM YpOBEHb YMEHUI TIPH:
CTPYKTYPY HUS, JOITyCcKasi TpyObIe rpyOBIX OMIMOOK MPH: o0beMe mpu: oTpeIeTICHUN COCTaB,
coJiep>KaHue OIINOKY TIPH: oTpeieTICHUN COCTaB, | OIpeIeICHUH COCTaB, | CTPYKTYpy U COJEp>KaHUE
JIOKyMEHTalluH, oTpeeNeHuI COCTaB, | CTPYKTYpY U COJEp)KaHUE | CTPYKTYPY M COAEpX aHHe | TOKyMEHTAallUH,
obecrnieunBaronien CTPYKTYpY U | JOKYMEHTAIINH, JIOKyMEHTAIIUH, obecnieunBaroen
nporecc CO3/aHUs | COAepKaHHE oOecnieunBaroIen oOecnieunBaroien MPOLIECC CO3JaHUsI HOBBIX
HOBBIX JIOKyMEHTAIINH, MPOIECC CO3JaHUSI HOBBIX | MPOIIECC CO3/IaHUs HOBBIX | MPEANPUHUMATEIHCKUX
NpeINpUHUMATEIbCKUX | oOecreunBaroei IpeIPUHUMATETbCKUX IpeIPUHUMATETbCKUX CTPYKTYP;
CTPYKTYP; porecc CO3MaHUS | CTPYKTYD; CTPYKTYP; ompeeieHu ! BU/IBI
Onpenenstob BUJIbI | HOBBIX oTpeaeNeHuI BU[IBI | OTIpeAeNICHUN BU[IbI | YIIPaBIEHYECKUX
yIPaBIEHYECKIX NPEIPUHUMATETILCKAX | YIPABICHYECKUX yIPaBIEHYECKIX JOKYMEHTOB,
JIOKYMEHTOB, CTPYKTYP; JIOKYMEHTOB, JIOKYMEHTOB, HEO0OXOTMMBIX TUISE
HEOOXOTUMBIX JUISL | OTIpeeNICHUN BUJIBI | HEOOXOIUMBIX Ui | HEOOXOIUMBIX IS | CO3TaHUS HOBBIX
CO3/1aHUA HOBBIX | YIIPaBJICHYECKUX CO3/1aHUA HOBBIX | CO3/IaHUSA HOBBIX | MPEANPUHUMATEIbCKIX
NPEeIPUHUMATETILCKAX | IOKYMEHTOB, MPeITPUHAMATETECKUX MpeITPUHIMATETECKUX CTPYKTYP;
CTPYKTYP; HEOOXOIUMBIX IUIS | CTPYKTYD; CTPYKTYP; COCTaBJICHUH U
CocTaBisTh u CO3/IaHUS HOBBIX | COCTaBJICHHUH U COCTaBIICHUH H oopmIATh
0hOopMITATH MPEANPUHUMATEIIBCKUX | 0OPMIIATH 0hOpMIIATH OpraHU3AINOHHYIO U
OpPTaHHU3AI[MOHHYIO U CTPYKTYP; OpPTaHHU3AI[MOHHYIO U OpPTaHHU3AI[MOHHYIO pacopsANTEIHHYIO
pacnopsAauTEIbHYIO COCTaBJICHUH U pacnopsAauTEIbHYIO pacnopsAauTEIbHYIO JOKYMEHTAaIIHIO,
JIOKYMEHTAIHIO, opopmIIATH JIOKYMEHTAIHIO, JIOKYMEHTAIHIO, HEOOXOTUMYIO JIISI
HEOOXOIMMYIO TS OpraHHU3allHOHHYIO U HEOOXOIMMYIO TS HEOOXOIMMYIO TS CO3/IaHMsT HOBBIX
CO3/IaHUSI HOBBIX gg‘;{g&%ﬁﬁg{;ﬁz{y}o CO3/aHUSI HOBBIX CO3IaHUSI HOBBIX PePUHIMATETBCKUX
NPE/IPHHUMATENLCKAX | HeoBXOAUMYIO /IS IpeIPUHUMATETbCKUX IpeIPUHUMATETbCKUX CTPYKTYP
CTPYKTYP CO3JIaHHS HOBBIX CTPYKTYp CTPYKTYD

IpeIPUHUMATETbCKUX

CTPYKTYpP
HaBpbiknu: He Bnameer wmm pe- | JleMoHcTpupyeT Brnaneer 6a3oBbiMu JleMoHCTpUpYyET BlIaJICHUS
Pa3zpabotku MOHCTPUPYET HU3KUH | 9acCTUYHBIE BIaJieHUs 6€3 | MpreMaM U HaBbIKaMU Ha BBICOKOM ypPOBHE
OpraHU3aIMOHHO- YPOBEHB BIIQJICHUS | TPYOBIX OMIMOOK pa3paboTKu HaBBIKAMH pa3pabOTKH
MIPABOBOM, HaBBIKAMU  Pa3palbOTKH | HABBIKAMH pa3pabOTKU OpTraHU3aIMOHHO- OpraHHU3aIOHHO-
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pacnopsaIuTENbHOM,

UH(POPMALOHHO-
CIIPAaBOYHOM,  IJIAHOBO-
OTYETHON JOKYMEHTALIUU
B IpolLecce CO3AaHus
HOBBIX
peANPUHUMATEIBCKUX
CTPYKTYP,

OpraHU3alMOHHO-
IIPaBOBOIA,
pacnopsaIuTENbHOM,
UH(POPMAIOHHO-
CIIPABOYHOM,  IJIAHOBO-
OTYETHON JOKYMEHTALIMU
B IpoLecce CO3JaHMS
HOBBIX
peANPUHUMATEIBCKUX

CTPYKTYD,

OpraHU3alMOHHO-
IIPaBOBOIA,
pacnopsaIuTENbHOM,
UH(POPMALMOHHO-
CIIPABOYHOM, MJIAHOBO-
OTYETHON JOKYMEHTALUU
B [IPOLIECCE CO3/IAHMS
HOBBIX
peANPUHUMATEIbCKUX

CTPYKTYD,

MIPaBOBO,
pacnopsIUTENBHOM,
nH(pOpMaIMOHHO-
CIIPaBOYHOU, IIJIAHOBO-
OTYETHON JOKYMEHTAIUU
B IIPOLIECCE CO3aHUS
HOBBIX
NpeANPUHUMATEIIbCKUX

CTPYKTYP;

MPaBOBOIA,
pacnopsIUTEIbHOMN,
nH(pOpPMaIUOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHON JOKYMEHTALIMU
B MPOIIECCE CO3AAHUS
HOBBIX
MpEeANPUHUMATEIIbCKUX

CTPYKTYP;
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7.3. TunoBble KOHTPOJIbHBIE 3aJaHUS WJIH UHbIE MATePHUAJIbl, HE0OXOIUMbIE
JJI51 OLleHKH 3HAHUIA, YMEeHH i, HABBIKOB U (MJIH) ONBITA 1eATeIbHOCTH,
XapakTepu3yIMX 3Tanbl (JOPMHUPOBAHUS KOMIIETEHIIMI B Npoiecce

OCBOEHHSI 00pa30BaTEIbHOM MPOrPaAMMBbI

T'OCYJIAPCTBEHHbBIA MIHCTUTYT SKOHOMUKU, ®PUHAHCOB, [TPABA U TEXHOJIOI M1
Kadeapa menemxxkmenrta

BUWJIET K 3AYETY Ne 1

o nucnuniuse «JIoKyMEHTallMOHHOE 00eclIeYeHUE yIPaBIeHUECKON AeATEIbHOCTIY
TeopeTnyeckue BOIPOCHI:

1. O6ocHOBaHME HEOOXOIUMOCTH OOYICHHS TOKYMEHTAITMOHHOMY 00€CTIeYeHIIO
¥ €T0 aBTOMAaTHU3aIUH;

2. lokymeHTO000pOT B opranu3anuu. PaboTa ¢ BXOASIIMMHU TOKYMEHTAMU,
[1paKkTHKO-OPHEHTUPOBAHHOE 3a/IaHUE:

OdopmuTh MpUKa3 0 HA3HAYECHUU OTBETCTBEHHOTO 3a oOpareHune ¢ OJaHKaMu
npeanpusatus B cootBerctBuu ¢ 'OCT P 6.30-2003

3as.xagheopoii «MeHEeIHKMEHTa K.3.H., noueHt. Yymakos B.H.

(monmuce)

T'OCYJIAPCTBEHHbBIA MIHCTUTYT DKOHOMUKHU, ®PUHAHCOB, [TPABA U TEXHOJIOI M
Kadeapa menexxkmenrta

BUJIET K 3AYETY Ne 2

o nucnunuuse «JIoKyMEHTallOHHOE 00ecleYeHUE yIPaBIeHUECKON AeATEIbHOCTIY
TeopeTnyeckue BONPOCHI:

1. Knaccudukatopsl TOKYMEHTOB;

2. ®opMHUpPOBAHUE U XPAHECHUE JIET,

[TpaKTHKO-OpUEHTHUPOBAHHOE 3aaHUE:

OdopMuUTh IPOTOKOJ 3aCeTaHUs IKCIIEPTHON KOMUCCHH B COOTBETCTBHUU C
THUII0BOY MHCTPYKIMEN IO AEIIONPOU3BOJICTBY

3as.xagheopoii «MeHEeIHKMEHTa K.3.H., noueHt. Yymakos B.H.

(monmuce)

T'OCYJAPCTBEHHBI MHCTUTYT SKOHOMUKU, ®UHAHCOB, IIPABA U TEXHOJIOT Ui
Kadeapa menexxmenra

BUJIET K 3AYETY Ne 3

ITo JUCTUITIIINHE «I[OKVMGHTEILII/IOHHOC obecrieyenue VHDaBHGH‘lCCKOﬁ ACATCIAbHOCTHU)
Teopernyeckne BOIPOCHIL:
1. PernamenTanus 1ei0npou3BOACTBA;
2. llpesenranus. Ee ynkius n HaznaueHue. OCHOBHBIE SJIEMEHTHI;
[IpakTHKO-OpUEHTUPOBAHHOE 3aaHUE:
CocTaBUTh CIy>K€OHYIO 3aMKCKY Ha MOOIIPEHUE COTPYAHUKA, IEPEBHITOIHUBILETO

IJIAHOBBIE MTOKA3aTEIN
3as.kageopori «MeHeIKMEHTaY K.3.H., JoueHt. Yymakos B.H.

(moamuce)




7.4. MeToauuecKue MaTepuaJbl, onpeaejsomme Npoueaypbl OleHMBAHUS
3HAHUH, YMEHHUI, HABBIKOB WJIH ONBITA IEATEIbHOCTH, XapAKTePU3YOIIHe
Tanbl GOPMUPOBAHUA KOMIIETEHLIMI

B TUDDIIT pans oueHKW 3HAHUW, YMEHUW, HABBIKOB M (WJIM) OIbITa
NEeATEIbHOCTH HUCIONb3yeTcsl OalbHO-pedTuHroBas cucrema. Ilog OamibHO-
PEUTHHTOBOM CHCTEMON MOHMUMAETCSI CUCTEMA KOJIMYECTBEHHOW OLIEHKM KaueCTBa
ocsoenuss OIl BO. Ilpu 53TOM wu3ydaemass AUCUUIUIMHA JACJIHTCA Ha PsA
CaMOCTOSITEJIbHBIX, JIOTMYECKH  3aBEPLICHHBIX  pa3lesioB  (Monyse) i
MPOBEJCHUSI 10 HUM KOHTPOJIbHBIX MEPOIPUSATHIA.

Texymmii KOHTPOJL TPEACTABISIET COO0M MPOBEPKY YCBOEHUS YYEOHOTO
MaTepyaja  TEOPETUYECKOI0 M MPAKTHYECKOTO  XapakKTepa,  PEryyspHO
OCYLIECTBISIEMYI0 Ha MPOTSLKEHHHM ceMecTpa. K JgocTomHCTBaM JaHHOrO THUIA
OTHOCUTCSI €ro CHCTEMATHYHOCTb, HEMOCPEICTBEHHO KOPPEIHUPYIOWIAsCA C
TpeOOBaHKEM MOCTOSIHHOTO U HETPEPHIBHOIO MOHUTOPUHTA KauyecTBa 0Oy4YeHus, a
TaKXKe BO3MO>KHOCTb OaJITbHO-PEUTUHTOBOM OLICHKH YCIIEBAEMOCTH
oOyyaronuxcs. K ocHOBHBIM popMaM TeKyIero KOHTpOJs (TEKyIleil aTTecTalnumn)
MO>KHO OTHECTH YCTHBII ONPOC, MUCbMEHHbBIE 3a/IaHUsI, KOHTPOJIbHbIE PAOOTHI.

[IpoMexyTouHass arrecTtanus, Kak MPaBUIO, OCYLIECTBIIAETCS B KOHLE
CEMECTPAa U MOXKET 3aBEpLIaTh M3YYEHHUE KAK OTIAEIbHOW AUCUUILUIMHBI, TAK U €€
pasnena (pasnenoB) /Momyns (Moxyneit). [IpomexyToduHas arrectanus mMOMOTaeT
OLICHUTH O0Jiee KpyIMHbIe COBOKYMMTHOCTH 3HAHUN U YMEHUH, B HEKOTOPBIX CIIydasx
— naxe (QOpPMHUPOBAHUE OIPEACIEHHBIX MNPOPECCHOHANBHBIX KOMIETEHITHH.
OcHoBHble ¢opMbl: 3aueT (AuddepeHurpoBaHHbIi). Tekymuii KOHTPOJb H
IPOMEKYTOUHAs aTTecTalys TPAAULUUMOHHO CIY’KaT OCHOBHBIM CpPEICTBOM
oOecrnieueHus B yueOHOM Mporecce «00paTHON CBS3M» MEX]y MpEenojaBaTeieM U
oOyyJarouumcsi, HEOOXOUMOM JIsl CTUMYJIMPOBAaHUS PAOOThl OOyHarOUIUXCS U
COBEPILIEHCTBOBAHUS METOJIMKH MPENoAaBaHusl yUeOHbIX TUCIUTIINH.

[Io pe3ynbTaTaM MPOMEXKYTOUHOW ATTECTALMU CTYJIEHTY 3aCUHMTBIBACTCS
TPYNOEMKOCTh  JUCLMIUIMHBI B 3aU€THBIX  €JUHULAX,  BBICTABISAETCSA
nuddepeHiupoBaHHas  OlleHKa B TNPUHATOM  By3e  cHUCTeMe  0aslioB,
XapakTepu3yrnias Ka4eCTBO OCBOCHHUS CTyICHTOM 3HaHUW, YMEHHI U HaBBIKOB I10
ATON JAUCIUIIJINHE.

YPOBHU OCBOEHMUS JTUCIHHATIJIMHbI

MuHUManbHbBIN OCHOBHOI1 IIpoaBuHyTHIN
bannw 55-69 70-84 85-100
Ouyenka 3a4YTEHO

Onenka «3auyTeHo» (Oosee 55 OamioB) CTaBUTCA, €CHH OOyYarOUIHICS
OCBOMJI TPOTPAMMHBIA MaTepuanl BCEX pa3lielioB, 3HAET OTACIbHBIC JETallH,
MOCNIEZIOBATEJICH B M3JIOKCGHHMH  MPOTPaMMHOTO  MaTepuana,  BIajeer
HEOOXOJUMBIMA YMEHUSIMH U HaBBIKAMH TIPU BBITIOJHCHUH MPAKTHUYECKUX
3aJIaHUM.

O1ieHKa «He3auTeHo» (MeHee 55 0aioB) CTaBUTCS, €CJIM O0yJarOUTUNACs HE
3HAET OTACIBHBIX Pa3lesIOB MPOrPaMMHOTO MaTephaia, HEMoCIeA0BaTeIeH B €ro
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W3JI0)KCHHUH, HE B TIOJTHOW Mepe BIiafieeT HEOOXOMUMBIMUA YMEHUSIMHA U HaBBIKAMU
IIPU BBIMOJHEHUU MPAKTUYECKUX 3aaHUM.

OcHoBaHUEM [JIs1 HEOMYCKA K 33a4ETy SIBISETCS TO, YTO OOyUYarOIIMIiCsS BO
BpeMs ceMecTpa He Habpasl yCTaHOBJIEHHOTO MUHUMYyMa OaJljIoB — 55 6aios.

8. IlepeyeHb OCHOBHOI U IONOJHUTEILHOU YUeOHOM JIUTEPATYPbI,
He00X0AUMOii J1JI1 OCBOCHUS TUCHMILJIMHBI (MOTYJIs1)

a) rocy1apCcTBeHHbIe CTAHAAPTHI
1) TOCT P51141-98 «/lenonpon3BoacTBO U apXWBHOE Aen0. TepMHUHBI U

OIIpeIeIeHUs»
2) TOCT P 6.30-2003 «YHupuuupoBaHHbIE CHCTEMBbI OKYMEHTAalWU.
YHupuuupoBaHHas  CHCTeMa  OpPraHU3AallMOHHO -  PacHOPSAMTEIbHOU

nokyMeHTaruu. TpeboBaHus K 0(pOPMIICHUIO TOKYMEHTOB

3) TOCT P 7.097-2016 «Cucrema craHgapToB 10 HH(pOpPMAIUH,
OUOMMOTEYHOMY W H3JaTeNbCKOMY neny. OpraHu3anMOHHO-PACTIOPSAUTEIbHAS
nokyMmeHTarus. TpeboBaHus K 0OPMIICHHIO TOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) beikoBa T. A. JlokyMeHTallMOHHOE OOECIEUYCHHUE YIPaBICHUS
(menormpoun3BoicTBO): YueO. moc. / T.A.bbikoBa u ap. - 2 u3., nepepad. u JoI1. -
M.: HUI] Nudpa-M, 2013 - 304c.
http://znanium.com/bookread2.php?book=390575

2) JloxymeHTarimoHHOE OOECTICUeHHE YIpaBJICHHUS TEepCcoHAIoM: YueOHOoe
nocoobue/bynar P. E. - M.. HUL[ HHOPA-M, 2015. - 234 c.
http://znanium.com/bookread2.php?book=488066

3) JoxymeHTalnoHHOE 00eCIeYeHrE YIPaBICHHS B COLUAIBHO-KYJIbTYPHOM
cepBuce U TtypmsMme: YueOHoe mocobme / 'ymuna U. A., 3aitiea H. A. - M.:
Ansda-M, HUIL] NHOPA-M, 2015. - 240 c.
http://znanium.com/bookread2.php?book=489737

B) I10MOJIHUTEIbHAS JUTEpPaTypa:

1) UYepnoBa C. I. JlokyMeHTAalMOHHOE OOECIEUCHUE YIpaBJICHUS
[DnexTpoHHBIHN pecypc] : yuebd. mocodbue / HoBocuO. roc. arpap. yH-T, DKOH. ¢ax.;
coct. C.I. UYepnoBa. — HoBocubupck: 3omoroii komoc, 2014. - 106 c.
http://znanium.com/bookread2.php?book=516760

2) JIoKyMeHTalMOHHOE OOecCIleYeHue YyIpaBieHus: YueOHoe mocobue/
Imaquit E.B. - M.: HUI[ PUOP, HUI[ HUHDPA-M, 2016. - 249 c.
http://znanium.com/bookread2.php?book=304633

9. Ilepeuens pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«/HTepHeT», HeOOXOAUMBIX IJISl OCBOEHH S JUCHUILITUHBI (MO1YJIs)

1) Bcé o nenonpousBojactse http://delo-ved.ru/
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2)  Jlenonmpou3BOACTBO U  JIOKYMEHTOOOOPOT Ha  NPEANPUSITHUU.
http://www.delo-press.ru/journals.php?page=documents

3) KazapoBoe Aenonpou3BOACTBO W TpyJaoBoe mpaBo. http:/hr-
portal.ru/rubric/kdp

4)  OepepanbHbli mopTan «IOkoHoMHKA. Commonorus. MeHEemKMEHTY.
http://ecsocman.edu.ru

5)  DnektponHas 6ubnuoreka HR-cnenmanucros. http:/ www.hrm.ru/

10. Meroguveckue ykazanus JJis1 00y4al0IMXCH M0 OCBOEHHIO TN CIUIIJINHBI
(MoayJis)

CaMocTosTenbHAas MOATOTOBKA 00YYaIOIUXCS IPOBOAUTCS TSl YTITyOIeHHs
U 3aKpeIUICHHs] 3HAHUM, MOJYyYEHHBIX Ha JIGKIUSIX U IPYTHX BHJAX 3aHATUH, AJs
BBIPA0OTKH HAaBBIKOB CaMOCTOSITEIBHOTO MPUMEHEHHSI HOBBIX, JTOMOJHUTEIbHBIX
3HAaHUH U MOJATOTOBKH K MPEACTOSAIIMM yYCOHBIM 3aHATHUSIM, 3a4ETY.

BaxHbIM  ycOBHEM  YCHEIIHOTO M3YYEHHS JUCHUIUIUHBI  SBISETCS
nocemienue jeknuid. [lox mocemennem noapazymeBaercs He (popMa MacCUBHOTO
NPUCYTCTBUS, a aKTUBHas paboTa 1Mo U3y4yeHuIo HOBOro marepuania. [lonroroska k
JEKIIMOHHBIM 3aHATHAM BKIIOYAaeT B ceOs aHAIW3 MpeularaeMblX AJs M3Y4eHHs
BOMPOCOB, M3y4YCHHE HOPMATHUBHBIX MCTOYHUKOB M Yy4eOHOW M HaydyHOMU
JAUTEpaTyphl MO paccMaTpUBAEMbIM BOIpOcaM JeKIHMU. B mpouecce nexknuu
oOydaromuicss MOXET 3aJaBaThb  YTOUHSIOIIME BOMPOCHL,  OCYIIECTBUTH
B3aMMOCBSA3b HOBOTO MaTepuala C YXE€ H3YYCHHBIM, MHOJTOTOBUTH 0a3y s
3¢ (HEKTUBHOTO HCIOIB30BAHUS IMOJYYCHHBIX 3HAHUH, OOJNErdyuTh MOATOTOBKY K
IPAKTHUECKOMY 3aHATHIO. D(P(GEKTUBHBIM CIMOCOOOM (PUKCAIUU JEKIIMOHHOTO
MaTepuaia SBISIETCS KOHCIIEKTHUPOBAHME, MPENCTaBIIoNIee COOONW HE TOJIBKO
¢ukcalnio BaXXKHEHIIMX MOMEHTOB JEKIMH, HO U YKa3aHHE MPUMEPOB JIs
HOHUMAaHHMSI TOTO WJIM HHOTO TEOPETUYECKOr0 MaTepHara.

[Ipu moAroTroBke K MPaKTHYECKOMY 3aHATHUIO HEOOXOJUMO HCIOJIB30BaTh
KOHCIIEKTUPOBAaHHbIE MaTepualibl JIEKUUH, Y4eOHYI0 M HAay4HYIO JIUTEpaTypy.
[ToaroToBka OTBETOB MO BHIHOCHMBIM Ha OOCYXJIEHHE BOINPOCAM MPAKTUYECKOTO
3aHATHUS BKIIOYAET B ce0s HE TOJBKO MPOYTEHHE MaTepualia, HO U €ro aHalu3 U
KPUTUYECKYI0 OleHKy. OOydJaromemycs CleayeT BBISIBUTh MaJlOU3y4YECHHBIC
aCIeKThl pacCMaTPUBAEMBIX BOIIPOCOB, MPOSBUTh MHUIIUATUBY MPHU MOATOTOBKE K
IPAKTHYECKOMY 3aHSTHIO.

[Ipy mOAroTOBKE K MPAKTUYECKUM 3aHATUSMU U 3a4€Ty PEKOMEHIYETCS
CHUCTEeMAaTU3UPOBATh 3HAHMS, H300pakas MX B TaOJIMYHOM, TIpauueckoM WU
CXEMAaTUYHOM BHUJE. DTO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b N3Y4aE€MbIX SIBICHUH,
YIPOCTHUT 3aJady 3allOMHHAHUS MaTepuaja, OOJErdyuT MpoIecC MPAKTHUYECKOTO
NPUMEHEHHUS MOJTyYEeHHBIX 3HAaHUH.

3amauell  MpakTHYECKUX  3aHATHHA  SBJIAETCS  BBIPAaOOTKA  YMEHHS
UCTIOJIb30BAaTh TEOPETHUYECKUE 3HAHUS, TPOSIBUTh HATUYMEe MPAKTHYECKUX
HaBbIKOB. llpm  mOAroTOBKE K  MPaKTHYECKOMY  3aHATHIO  CJEIyeT
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3a0J1aTOBPEMEHHOTO 00€CTIeUNTh HAJINYMe HEOOXOAMMO ISl TaHHOTO 3aHITHS
MaTepHaa, CaMOCTOSITEIbHO TOBTOPUTH PaHEE U3YUEHHbBIC TEMBI.

JUIst  yCHemrHoro OCBOEHHUS JUCIHUIUIMHBI BaXXHBIM  SIBJISIETCS. YMEHHE
paboTath ¢ TepMUHAMH U UX omnpeneneHusiMu. Jljig paboOThl ¢ TEPMHHOJIOTHEN
3G ()EKTUBHBIM SBIISIETCSI UCIOJIb30BAaHUE KaK Y4eOHOW M HAy4YHOU JHMTepaTyphl,
TaK U FOPUIMYECKUX U PUIOCO(CKUX CIOBapei.

PaboTa ¢ TepMHHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMATHUYECKUX CJIIOBAPUKOB JUIsl yAOOCTBA M CKOPOCTH IIOWICKA
HeoOxoaumoro TepmuHa. C  AITOM TENBI0 HEOOXOJUMO KaKIbIH  HOBBIN
BCTPEYAIOIIUIICS TEPMHUH 3alUCHIBATh U BO BPEMsI TIOJITOTOBKH K CEMHHAPCKUM U
NPaKTUYECKUM 3aHATUSAM YKa3blBaTh COOTBETCTBYIOLLEE ompeneneHue. B ciayuae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpA OMPEACIICHHUS] W3 HUMEIOIIETOCs o0bheMa B
paMKax HAy4YHOTO 3HAaHMS HEOOXOIMMO 3a7aBaTh BOIPOCH TPEMOJABATEIIO B
paMKax JIEKIUOHHBIX U MPAKTUYECKUX 3aHATHUM.

[Ipy mOAroTOBKE K MPOMEKYTOUYHOMY WJIM HMTOTOBOMY TECTHPOBAHUIO
HEOOXOJMMO M3YYUTh TEOPETHUECKUH W TpakTUYeCKuid wmatepual. TecTtoBbie
3aianus (C MepeyHeM BO3MOXKHBIX BapUAHTOB OTBETOB, CPENIM KOTOPBIX XOTS Obl
OJIMH OTBET SIBJISETCS HEBEPHbIM) OOECIEUMBAIOT CTPYKTYPHOCTH MBIIIJICHUS,
BBIHY)KJIGHHOTO BBIOpaTh U3 MPEJIOKEHHBIX BapUaHTOB OTBET BCE MPABHIIbHbBIE
BapuaHThl. TecToBble 3aJaHUsl HA YCTAHOBJIEHUS COOTBETCTBUSI IMOAPA3yMEBAIOT
HEOOXOJAMMOCTh TPOSIBIICHUS HE TOJBKO 3HAHUSA Y4YeOHOro Mmarepuaia, HO |
YMEHUSI TPUMEHATHh TMpaBujia (OPMAIBHONW JIOTUKH. [eCTOBBIE 3ajaHUs Ha
YHOPSIZIOUCHHE HAMNpPaBJIEHb HA YCTAHOBJICHUE JIOTUYECKOW IMOCIEI0BATEILHOCTH
paccMaTpUBaEMbIX SIBJICHUM (BPEMEHU CYIIECTBOBAHUS SIBJICHUM, PaCMOIOXEHUS
CTPYKTYPHBIX 3JIEMEHTOB MPABOBHIX JTOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcrTOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISCTCS
pabota oOydaronierocsi Mo PEIIeHUI0 TECTOBBIX 3a/laHUi, MPEIOCTaBICHHBIX IS
caMoCTOsITeNIbHOM paboThl. Taxke mpu MOArOTOBKE K Takod (opme KOHTPOJsS
3HaHWH, KaK pelIeHHe TECTOBBIX 3aJlaHUM, CIEAYET CAMOCTOSTEIBHO MOIMbBITATHCS
npopaboTaTh paccMaTpUBaeMble B AMCIUIUIMHE BOMPOCHI B OpME COCTaBICHUS
TECTOBBIX 3aJIaHUMN.

[Ipu moAroToBke K 3adery cleAyeT HMMETh B BHUJIY, UYTO OH SIBIIAETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYECHHIO TAaHHOM Y4eOHOU AUCIUIUIMHBL. 3a4eT
MOJAPA3yMEBAET  MAKCHMAJIbHYIO  KOHLEHTPAUHUK  3HAHUM W YMCHUMU,
MPEANOJIaralouX MoJHOE U3YYEHUE MaTepuaia JUCIUIIINHBI.

3ader mpoBoauTcs B (GOpMe YCTHOTO CcoOecelOBaHWS ¥ BBITIOJHCHUS
MMUCHbMEHHOTO 3aaHus, I100 TecTa.

Pemenne mnpenonaBatenst 00 UWTOTOBOW OIEHKE MPUHUMAETCA IO
pe3yJabTaraM YCTHOIO OTBETAa M BBIIOJIHEHHOTO IHCHbMEHHOIO (TE€CTOBOIO)
3a/1aHusl, B 3aBUCUMOCTH OT IIKAJIbI OLICHKHU.

WNurepaktuBHble  GOpMbI  MPOBEJAEHUS  3aHATUA 1O  AUCIUIUIMHE
«/[okymenmayuonHoe obecneuenue ynpasieHuecKou 0eameabHOCmu)y BKIYAIoT B
ce0s cieyronue BU bl 3aHATUMI:
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- WHTEpPaKTHUBHBIE JIEKIUH, MPEANOJaraloT HCIOJIb30BAHHE METOMA
npo0eMHOro u3nokenus. [lpu TakomM moaxone JIEKIUsl CTAHOBUTCS MOXOXKEH Ha
JMasor, MpernojlaBaHlue UMUTUPYET MCCIIEeNOBATEIbCKUN Mpouece (BbIABUTAIOTCS
MIEPBOHAYAJIBHO HECKOJBKO KIIFOYEBBIX ITOCTYJIATOB IO TEME JICKLIWH, U3JI0KEHUE
BBICTPAMBAECTCS 10 MPUHIUIIY CAMOCTOSITEIBLHOTO aHaln3a M 0000UIeHUS
CTyJIEHTaMH Yy4e0HOro Marepuana). JTa METOAMKa IO3BOJISIET 3aWHTEPECOBATh
CTYyJIEHTa, BOBJIEYb €ro B Impoiecc o0yuenus. [IporuBopeunsi HAy4YHOro MO3HAHUS
PACKpBIBAIOTCSI TOCPEACTBOM IIOCTAaHOBKM MpoOieMbl. YdeOHass mnpobiema u
npoOsieMHasi CUTyalusl SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTaMU
npobiieMHoro odyuyenus. [lepen HayamoMm H3ydeHHs OMpPENEICHHONW TeMbl Kypca
CTaBUTCS TeEpel CTyACHTaMu NpPOOJEMHBIA BOMPOC MM JaeTCs MNpoOJIEeMHOE
3aganue. CTUMynHpys paspelieHue MpoOJieMbl, MpenojaBareilb CHUMAET
IPOTUBOPEYMS MEXTY UMEIOIIUMCS €€ IOHUMAHUEM U TPeOyeMbIMH OT CTYJIEHTa
3HaHUSAMU. DPPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OTJAEJbHBIE MPOOJIEMbI
MOT'YT MOJHUMATBCS CAMHMH CTyJIE€HTaMHu. | JIaBHBIM yCIIEX AAHHOTO METOJa B
TOM, 4YTO TIpernojiaBareiib J00MBaeTCd OT ayJUTOPUH «CaMOCTOSTEIbHOIO
pelieHus» MocTaBieHHOM mpoOiembl. OpraHuzanus MNpoOJEMHOTO O0y4YeHUs
NPEACTABISCTCS JOCTATOYHO CIIOKHOM, TpeOyeT 3HAYMTEIbHOM MOATOTOBKHU
nekropa. OJHAaKO Ha HAYaJIbHOM 3Tal€ MCIOJIb30BaHUS 3TOI0 METOJIa €r0 MOKHO
BHEJIPSITHh B CTPYKTYpPY T'OTOBBIX, paHee pa3padOTaHHBIX JIEKIUH, MPAKTUYECKUX
3aHATHM KaK JIOTOJHCHUE.

- TPYNONOBBIE JUCKYCCHM, NPUMEHSAIOTCS i OOECHEYeHHsT HaBBIKOB
KOMaH/JHON pabOThl U MEXJIMYHOCTHON KOMMYHHUKALMU U MPEACTABIAIOT COOOM
OLICHOYHOE CpEACTBO, TO3BOJSIONIEE BKIIOYUTH OOYYaIOIIUXCS B IMPOLIECC
OoOCYXXJI€HUSI TPEACTABICHHOW TEeMbl, MNPOOJEeMbl M OLEHUTh HMX YMEHHUE
apryMEHTHUPOBAaTh COOCTBEHHYIO TOUKYy 3peHusa. Kpome Toro, B Xoae 3aHATHI
MPOBOAATCS KPYIJIBIE CTOJIBI MO 3aJaHHBIM TEMATHKAM.

PexoMeHnyeTcs  mpu  MOATOTOBKE  HCHOJIB30BAaThb  JJIEKTPOHHBIC
OMOTMOTEUHbIE CUCTEMBI, a TAKXKE CIIEUATN3UPOBAaHHBIE CallThI ceTH Internet.

11. ITepeyenb nHGOPMAIUMOHHBIX TEXHOJIOT Ui, HCIIOJIb3yEeMbIX NPH
OCYyIIeCTBJIEHHMH 00PAa30BaTEJIbHOI0 MPOLECCa MO AUCHUIINHE (MOTYJII0),
BKJII0YAs MepeYeHb MPOrPaMMHOro odecneyeHnsi 1 HH(POPMAITHOHHBIX
CIIPABOYHBIX CHCTEM
[IporpammHoOe obOecnieueHue:
Omnepamonnas cucrema (Microsoft Windows ITponpuemapnas);
[Taker oducHeix nporpammMicrosoft Office MS Word, MS Excel, MS
Power Point, MS Access, MS Publisher u np. ITponpuemapnas);
3. Web-06payzep (Mozilla Firefox GNU Lesser General Public License);
NupopmarnmoHHbie CIpaBOYHBIC CUCTEMBI:
1) AprtomaTu3upoBaHHas HWHPOpMaIMOHHAs OWOJIMOTEUHAss CHUCTeMa
Marc21SQL;
2) CnpaBouHo-nipaBoBas cucrema «Koncymnprant [1nrocy

N —
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12. MarepuaibHO-TeXHHYeCKas 0a3a, HeoOXoauMasi 1J1s1 OCYylIeCTBICHUS
00pa30BaTeJIbHOIO NMPOoLecca Mo IMCHUIIUHE (MOYJII0)

Ne

/i HaunmenoBanue KoauuecTtBO

1. | Cneunaiu3upoBaHHbIE Ay TUTOPUH:

VYyebHas ayauTOpusi Uil MPOBEACHUS 3aHATUNH CeMUHApCKOro | 1
TUIMA, KypPCOBOTO MPOCKTUPOBAHUS (BBIOJIHEHUS KYyPCOBBIX
paboT), TPYNIOBBIX ¥ HWHIWBHUIYAIbHBIX KOHCYJIBTAIUH,
TEKYIIEr0 KOHTPOJII H TPOMEXYTOYHOW arrectamuu /
KOMITBIOTEPHBIA KJIACC / TOMEIIEHUE [IJIi CaMOCTOSTEIHHOM
paboTHhI

2. | Texnunueckue cpenctna o6ydeHus:

KOMITBIOTED C MMPOTrpaMMHBIM 00eCrIeYeHUEM |17

3. | Crnenpann3npoBaHHbIC Ay TUTOPUM:

VYuebnHas ayauTopus 71l IPOBEICHUS 3aHATUH JCKIIMOHHOTO
THMA, 3aHATUN CEMHUHAPCKOTO THIA, TPYIIIOBBIX U

VH/IMBUTYAJIbHBIX KOHCYJIbTAIIMM, TEKYIIETO KOHTPOJIS U 1
IIPOMEKYTOUYHOU aTTECTALUU

4. | Texunueckue cpencrsa 06ydeHns:

JAOCKa MHTCPAKTBHAA

MYJIbTUMEIUUHBIA IPOEKTOP

KOMIBIOTEP C MPOrPaMMHBIM 0OecTieYeHUEM

HATJISAIHBIE TTOCOOUS
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